‘ Creation of Template Banks I

This document will give guidance on how to create template banks for Special
Education in Infinite Campus
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Bank Category: Select Category created

Template Type: Select the IEP | Editor | field in which the bank
should be loaded

Name: Enter the name of the selection within the category
selected, this is the Bank Field

Active: must be selected for the bank to be available to the users
Template: For a list of items within the Bank Field created, a list can
be entered into this text box, multiple items can be entered by
coping/pasting from a word or an excel document.
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Template will now be available in the IEP/editor designated above.
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